
What does it mean to save data?
Saving data means storing research materials so that they 
can be accessed and used – by yourself or by others – at a 
later date. Here are three factors to consider when saving your 
data.

LOCATION
When possible, save multiple copies of your data across a vari-
ety of storage mediums. Hard drives, cloud storage, and other 
options have different levels of reliability, but all will eventually 
fail or become obsolete.

TIME
Saving data takes time, but losing data wastes more time. 
Backing up data should be a regular part of your research 
practice and you should also have a plan for how data will be 
saved after your research is concluded.

FORMAT
Data should be saved in a format that enables later use. This 
may involve saving data in open or easily accessible file for-
mats, or simply storing your data alongside the documentation 
and other research materials needed to make use of it.

Requirements and how to meet them
There are specific requirements about how and where data 
containing sensitive or personally identifying information can 
be saved. How you deal with sensitive data will depend on a 
number of factors including the size and contents of your data 
as well as the resources available to you.

Things to think about 
•  The characteristics of your data determine how much flex-

ibility you will have about how and where it can be saved. If 
you have large quantities of data or data containing sensitive 
information, it can be challenging to move it from one medi-
um to another.

•  Saving data should also involve saving research materials 
(e.g. documentation, code, etc.) needed to make sense of or 
use that data. 

•  There may be a difference between where and how you 
save your data as you work on it and where and how you 
save your data over the longer term. Consider the difference 
between regularly backing up your data and archiving it at 
the end of a project.

There is more to saving data than ensuring you have appropriate backups. How and 
where you save your data and other materials depends on their size, format, and content, 
as well as your intentions about making them available at the conclusion of your 
research project.
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